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Holy Trinity Church School Breakfast Club  

1. Aims
We aim to provide a high-quality service which meets the needs of both parents/carers and children.  For parents/carers, this means knowing that your child is safe and happy in a club that is reliable and offers a consistent service.  For a child, this means an environment that is safe, supportive, encouraging, nurturing, and a place to be with friends and make new ones.  Parents/carers are expected to give their support and encouragement to the aim of Holy Trinity Church School Breakfast Club and uphold and promote its good name.  Holy Trinity Church School Breakfast Club ensure that appropriate standards of behaviour, discipline and hygiene are maintained.  
2. Sickness

Parents/carers must inform School if the child has any known medical condition or health problem.  A child must not be brought to Breakfast Club if unwell.

3. Parents/Carers authority
Welfare of the children:  The parents/carers authorise Holy Trinity Church School Breakfast Club to take all necessary action to safeguard and promote the welfare of the child.  Parents/Carers consent also so emergency medical treatment if necessary.
Absent children: It is the responsibility of the parent/carer to ensure that a member of the breakfast club staff greats their child, so they are signed in. 
Accidents: All accidents, that staff are made aware of, are documented in an accident book and reported to Parents/Carers.
Discipline: The Parents/Carers hereby confirm that they accept the authority of the Supervisor and staff to take all reasonable disciplinary or preventative action necessary to safeguard and promote the welfare of each child and the Holy Trinity Church School Break Club community. This is done in accordance with the Holy Trinity Church Schools policies and procedures
Photographs/Videos: Breakfast club will use the photo consent form information that the school holds on it records for whether children will be videoed or photographed.   
Severe Weather: In the event of Holy Trinity Church School Breakfast Club’s closure due to severe weather Parents/Carers will be informed via the school website and via the email system.  A refund of session fees would be made under these circumstances.


Insurances: Holy Trinity Church School Breakfast Club undertakes to maintain those insurances which are prescribed by law.  Holy Trinity Church School Breakfast Club is covered by the school’s insurance.
Complaints: Parents/Carers who have cause for complaint in relation to any matters of quality, safety or care must inform the Head Teacher.  
4. Entry to Holy Trinity Church School Breakfast Club
Registrations:
Once a completed application form and the signed Terms and Conditions form for your child has been received your child will be registered with our service and bookings and payment for sessions can be made via Arbor.
Session Availability
The Breakfast Club will run from 7.45am to 8.45am.  There will be no sessions during school holidays or inset days.  At the end of the session the children will be taken to their class by the Breakfast Club Team.
There are two booking options: with breakfast and without breakfast.
Children must arrive before 8:15am to receive breakfast. 
5. Fees
· There is a different charge for the two options
· With Breakfast: £5.00
· Without breakfast £4.00

· Parents/Carers will be required to book and pay for either an individual place or for a block booking. ARBOR will ask for payment and then you are required to select the day/days that you require, if you do not select your chosen day your child will not appear on the register. You will not be able to book without making payment.

· No refund will be given for sessions only part attended.

· No partial refund will be given if a child attends too late to receive breakfast.  Breakfast will be served until 8.15am.

· If the school closes the Breakfast Club due to unforeseen circumstances Parents/Carers will not be charged for these sessions.

· Fees are the responsibility of each person who signed the application form or who has parental responsibility for the child.


Standard Terms and Conditions: Reasonable changes may be made from time to time to these standard terms and conditions and to the level of fees. 
 Removal
Removal: Parents/Carers may be required to remove the child temporarily or permanently if the conduct of the child is unacceptable and it appears to the Supervisor that the continued presence of the child is incompatible with the interests of Holy Trinity Church School Breakfast Club.  The child will also forfeit their place at the club if the parent is persistently rude to staff.  There would be no refund fees in these circumstances.
6. General Conditions

· Disclosures: The School Office must be notified in writing immediately of any changes in contact details or family situations, Court Orders or situations of risk in relation to the child for which any special precautions may be needed.
· Child Protection: The Supervisor has a duty to report any significant concerns that they might have about the safety/well-being of a child to Social Services.
· Confidentiality: Parents/Careers agree to inform Holy Trinity Church School Breakfast Club of any information necessary to safeguard or promote their child’s welfare or avert the risk of harm to their child or other person.  



HOLY TRINITY CHURCH SCHOOL BREAKFAST CLUB
Terms and Conditions
Tel: 01935 472902

1. All bookings and fees must be paid in advance. Fees are to be paid via ARBOR.
2. If your child requires breakfast each day this must be booked 24 hours in advance.
3. Booking for non-breakfast can be completed the day before. 
4. A completed registration form, medical and dietary form and booking form must be submitted before a child can be accepted into the club.
5. Children must be accompanied to be dropped off at the Breakfast Club from 7.45am onwards.  Children are not allowed to turn up at the Club unaccompanied.  The authorised person who brings the child to the Club must ensure a member of the breakfast club staff greats the child so they are signed in..  The Breakfast Club is located in the Main Hall and should be dropped off at the school’s main door. After 8.45am the children will be escorted to their respective classroom.
6. If your child is ill and unable to attend Breakfast Club, you must notify the School on 01935 472902.  There is an answerphone system for this.
7. In order to meet our duty of care, any child that has a place in a session where they do not appear will be presumed missing and the Parents/Carers will be contacted. 
8. The Breakfast Club reserves the right to exclude any children whose behaviour is disruptive and prevents them from providing a safe, stimulating and happy environment for other children.
9. The Breakfast Club Staff has a responsibility to contact the Designated Safeguarding Lead if they are concerned in any way about the safety of a child.  
10. If after making a booking and paying, your child is unable to attend the Breakfast Club you are able to deselect your chosen day so that no charges will be paid.  

I have read, understood and agreed to comply with the Terms and Conditions of the Holy Trinity Church School Breakfast Club.
Name of Child/Children……………………………………………………………………………
Parent/Carer signature…………………………………………………………………………………..………..
Name in full:…………………………………………………….........…………………………….
Relationship to the child…………………………………………………………………………..
Date: ……………………………………………………………………
Please return this copy
 
BREAKFAST CLUB – REGISTRATION FORM
PLEASE COMPLETE AND RETURN THIS FORM TO THE SCHOOL OFFICE.
	Surname (child)
	

	Forename
	

	Date of Birth
	

	Class
	

	Home Address*
	






1. Emergency Contact Details:

	Contact Name:
	

	Address:

	

	Home Tel:
	
	

	Main Tel:
	
	

	Mobile:
	
	



	Contact Name:
	

	Address:

	

	Home Tel:
	
	

	Main Tel:
	
	

	Mobile:
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HOLY TRINITY

A BATH AND WELLS ACADEMY





